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Scope: This procedure applies to all University Associate Faculty.

Purpose: Teaching Faculty promotional titles are intended to provide opportunity for Associate
Faculty to advance in recognition and compensation at the University. The implementation of the
following promotional process provides a basis for making promotional decisions through assessing
the performance of an Associate Faculty member.

Procedures:

Principal Faculty

Description and Criteria: Principal Faculty members consistently demonstrate a high level of
expertise in content and pedagogy in working with students at the University. They maintain
professional practice in their field in alignment with the practitioner model of the University.
Additionally, Principal Faculty contribute to the University through participation in service activities,
curriculum development, or by enhancing the University's reputation through scholarship.

Nominees shall have taught a minimum of 40 credits at the undergraduate level or 24 credits at the
graduate level at the University and taught at least four consecutive years at the University. At least
one course shall have been taught within the last year before nomination.

Nomination and Selection Process: Consideration for the promotional title of Principal Faculty may
be initiated by either the Associate Faculty member or the primary supervisor and is a voluntary
process. The primary supervisor and any secondary supervisor(s) must sponsor and support any
nomination. Nominations may be submitted to the Dean quarterly.

The Deans can appoint advisory committees to review nominations and make recommendations to
the Deans each winter quarter on appointments. The Deans shall make recommendations for
appointment to Principal Faculty at the beginning of Spring Quarter. Final appointments shall be
made by the Provost. Appointments shall be made annually in June of each year and will be
effective at the beginning of the following academic year.

Nomination Portfolio: A portfolio of evidence shall be presented to the Dean and shall include:

e An updated resume and Faculty Profile including a summary of CityU teaching experience.

e A recent (within two years) Comprehensive Faculty Evaluation (CFE) in which the candidate
exceeds standards in the categories for Excellence in Teaching and Learning and Fostering
Student Development.

e Candidate responses to the following:
1. Describe your current experience as a practitioner in your field and give examples of
how you apply that experience to your instruction at the University.
2. Describe your professional and community involvement and relate it to your teaching.

Describe your scholarship activities, such as writing, publishing, presenting, etc.

4. How do you relate your scholarship to your practice in the classroom at the University?
Candidates should include scholarship artifacts.
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5. Detail and reflect on your leadership and/or service activities in your academic
program(s) and/or for the University. Examples may include curriculum development;
activity in governance or on program teams; participation in faculty development
programs, etc.

e Confirmation from primary and/or secondary supervisor(s) incorporating their review
of the nomination portfolio and their recommendation.

Nomination Process Steps:

1.

10.

Initial scan of objective data (number of credits, years, etc.) will be provided to primary
supervisors by HR, listing which of their faculty meet minimum requirements.

Primary supervisors will review the CFEs of potential nominees determined to have met the
minimum requirements. Alternatively, if Associate Faculty initiate contact with primary
supervisors regarding potential nomination, primary supervisors should complete this step as
well.

Primary supervisors will have initial conversations with Deans on their potential nominees
(before inviting faculty to submit information)

Deans use these initial conversations to ensure that their primary supervisors have a similar
framework for "high quality" and to begin preliminary discussions with Provost

Once the Dean gives the approval, primary supervisors make contact with their faculty and
invite them to complete the Associate Faculty section on the nomination form.

Once Associate Faculty members complete their part on the nomination form, this should be
sent to the primary supervisor. Primary supervisors should be careful to manage expectations
that their faculty members' submissions are not a guarantee of being promoted.

If the primary supervisor decides to move forward with the recommendation, she/he
completes the primary supervisor section on the nomination form and uploads it to the Faculty
Evaluation and Nominations document library for the Dean's review.

Deans may choose to assemble a committee to advise on the top candidates across programs
and to ensure equity and high quality of potential nominees. The Deans will make
recommendations for appointment to Principal Faculty at the beginning of Spring Quarter.
These top candidates are recommended to the Provost for appointment to Principal Faculty.
The Provost may consult with the Dean on the nominations. Final appointments will be made
by the Provost. Appointments shall be made annually in June of each year and will be effective
at the beginning of the following academic year.

Once selected, the notice of the award is sent from the Provost to each Associate Faculty who
will receive the promotion to Principal Faculty, with a copy to the Dean and primary supervisor.
Primary supervisors should follow with congratulating and recognizing their newly promoted
faculty.

Distinguished Faculty:

The Distinguished Faculty title is awarded for the academic year following that in which an
individual receives the President's Award for Excellence in Teaching or comparable award from the
University. The title shall be for one year duration and reflects the accomplishment of the individual
as an outstanding teacher for the prior year.
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Description and Criteria: The President's Award for Excellence in Teaching is presented to at least
three faculty who have demonstrated significant and sustained contributions to the reputation and
quality of the University's programs. These instructors are recognized by our students and faculty
as demonstrating active and continuous high-quality instruction that integrates best practices of
the University’s Academic Model.

Nomination and Selection Process: A minimum of three awards will be given. One recipient will be
from the Teaching Faculty from the School of Management, one from the School of Education, and
one from the Division of Arts and Sciences.

To be nominated, a faculty member must have taught a minimum of one (1) course each year for at
least two (2) years at the University. Evidence of excellence in teaching will include data from end
of course evaluations, student testimonials, and supervisor evaluations, as well as other course
information. Nominations may be made by full time faculty and by students.

Nomination Portfolio: Using the nomination form, write a maximum of two (2) page description of

the instructor's excellence in teaching.

1. Description should specifically reflect components of the Academic Model and the instructor's
excellence in these areas

2. Include student comments about the instructor

3. Include any other comments

Nomination Process:

1. Submit the nomination form to your Dean, who will add the end of course evaluation data to the

nomination packet.

2. The Deans from both schools (or designated representatives) and Director of Curriculum and
Faculty Development will meet and make recommendations for finalists to the Provost.

3. The Provost will review finalists and present his recommendations to the President for
consideration and approval.

4. Finalists will be announced and awarded.

Faculty Emeritus:

The Faculty Emeritus title may be awarded to Administrative or Teaching Faculty of any rank who
have taught or provided administrative or teaching leadership at the University for ten or more
years, who have announced their full retirement from the University and who have been
nominated for exemplary service by the primary supervisor. Recommendations shall be made to
the Dean and final appointment shall be made by the Provost.

Faculty Retired:

Administrative or Teaching Faculty who are retiring or leaving a position at the University may be
awarded their current title, with the designation Retired, upon request to, and approval by, the
Dean and the Provost. These individuals may be appointed by the Dean and/or Provost to internal
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committees or advisory boards, or to external agencies or boards as representatives of the
University.

Compensation:

The institution maintains two salary schedules for instruction, the base salary scale for Associate
Faculty, and a second salary scale for those holding the title of Principal and Distinguished Faculty.

Responsibility: The Provost will review this procedure on an annual basis, making revisions as
necessary.
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