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Scope: All University students.
Purpose: To define the rules for students to withdraw from or add courses.
Policy: Students are accountable for the completion of all courses for which they register.

A student enrolled in a course may withdraw for any reason without academic penalty provided
written notice is received by the student's advisor (and financial aid counselor if applicable) no later
than the 80 percent completion point of the course. Course withdrawal requests received after the
80 percent completion point may result in academic penalty, and are considered only by the Course
Withdrawal Committee. Once a grade has been posted to a student's academic record, the student
may not withdraw from the course.

The process of withdrawing from one course and adding another course at the same time
(drop/add) is governed by the following rules.

Changes in registration, when there is no academic or financial penalty, are expected to take place
within the first week of the term or session.

Tuition refunds for changes in registration that take place after the first week of the session are
governed by the Tuition Refund Schedule located in the Financial Assistance section of the
University catalog. Full tuition will be charged for the added course.

Exceptions to this policy will be considered only in cases of extraordinary extenuating

circumstances and technical complications, and will be made by the dean or the Course Withdrawal
Committee.

Responsibility: The Provost is responsible for review and, as necessary, revision of this policy.

Related Policies & Procedures

CityU Policy Numbers 2200.17 Course Withdrawing Military

Deployment
Unit Head Signaturew%ﬂ.gg

President’s Signature: /M o U ~——
AN E)




