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I. Scope: All students in the University’s degree or certificate programs.

II. Purpose: To define the applications and fees required to assure that degrees and certificates are
posted to the transcript.

III. Policy:
Undergraduate and Graduate Degrees: Application for Diploma
Students who have completed the requirements for an associate, bachelor, master, or doctoral
degree must submit a degree audit application and pay a fee to initiate the audit and degree
posting process. Each time a student applies for an additional degree or major, an audit/posting
fee is assessed. (The degree audit application fee is found in the Finance section of the
University Catalog.)

Undergraduate and Graduate Certificates: Application for Certificate
Students who have earned undergraduate or graduate certificates must initiate the audit
and posting process by submitting a certificate audit application. There is no charge to
process certificates.

Financial Criteria Applicable to Both Degree and Certificate Candidates
Transcripts, diplomas and/or certificates cannot be released to any student with an
outstanding financial obligation to the University.  A student's financial account must be
cleared before any degree or certificate will be released.

Undergraduate and Graduate Participation in Commencement
Degree candidates, except those in doctoral programs, who have submitted their degree audit
applications and fees and who have had their degrees posted or are within two courses of program
completion may participate in Commencement provided they are in good financial standing with
the University. Doctoral students must have completed their program to participate in
commencement.

Certificate candidates do not participate in Commencement.

IV. Responsibility: The Provost is responsible for review and, as necessary, revision of this policy.
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