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I. Scope: All students who apply to the University.

II. Purpose: To define the application fee.

III. Policy: All applicants to degree or certificate programs or to "No Intended Degree," whether full-
time or part-time, submit a University Application Form along with a non-refundable application
fee. The form will be accepted only if accompanied by the fee. The fee covers the evaluation of
incoming transcripts and/or standard administrative processing.

Students who do not enroll in coursework for a period of four consecutive terms 
will be discontinued from their program and must reapply to the University.  

Please Note: Exceptions to this policy are allowed at the discretion of staff at the VP level 
or above. The exception to this policy is that students in continuing education courses 
will not be charged the application fee but may be required to pay other administrative 
fees as appropriate.  

IV. Responsibility: The CFO will review this policy on an annual basis, making revisions as necessary.
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