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Scope: Having stable Program Plans for each degree will assist advisors, faculty, and students in
clarity of offerings and reduce difficulties in determining which Program Plans apply to which
students.

Purpose: To ensure that students are clearly informed about the requirements for graduation
governing their enrollment, that advisors know which Program Plans will be in effect each academic
year for each degree and certificate, and to prevent unnecessary duplicate course offerings to meet
multiple Program Plans being effective for different students, Program Plans may be revised only
once in an academic year.

Policy: Program Plans, if they are to amend existing programs of study (degree or certificate), must
be reviewed and approved by the Academic Affairs Council and the Provost no later than January
15 of each year. No Program Plan may be revised more than once each year and all Program Plans
in place on January 15 of each year for existing programs will apply to students admitted and
enrolling in the following academic year (July 1 — June 30).

Program Plans for new degrees, emphases, and/or certificates must be reviewed and approved by
the Academic Affairs Council and the Provost no later than January 15 of each year if the new
program is to take effect at the beginning of the next academic year (July 1), and by June 15, of
each year if the new program is to take effect at the beginning of the next calendar year (January
1).

Program Plans for existing programs (degrees and emphases within degrees), if they are to be
amended for the following academic year, must be reviewed and approved by the Academic Affairs
Council and the Provost no later than January 15 of each year. This will allow the current program
plan to be accurately printed in the annual University Catalog which will be published in spring each
year.

New degrees and emphases require time for review and approval beyond the Academic Affairs
Council and Provost, including in some cases reviews and approvals by the Board of Trustees and
the Northwest Commission on Colleges and Universities. It is also crucial that marketing have
adequate time to include new degrees and emphases in the advertising plans for the next year and
the information be incorporated into the General University Catalog. However, greater flexibility is
permissible when adding new degrees during an academic year then exists for changing existing
Program Plans upon which current students rely. Further, it is valuable to allow more instances to
begin new programs to facilitate innovative programs coming to market quickly. Thus, Program
Plans for new degrees or emphases must be reviewed and approved by the Academic Affairs
Council and the Provost no later than January 15 of each year if the new program is to take effect at
the beginning of the next academic year (July 1), and by June 15, of each year if the new program is
to take effect at the beginning of the next calendar year (January 1).

Responsibility: Students are entitled to complete the Program of Study in which they are enrolled
in accordance with the Program Plan in effect at the time of their initial enrollment. Having stable
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Program Plans allows students to plan longer term for the courses they need to take in a timely way
to graduate. Having frequent Program Plan revisions results in multiple Program Plans for the same
degree and/or certificate in existence at once, requiring duplicative effort in ensuring the courses
for all available Program Plans are being offered to students to allow them to complete the degree
and/or certificate in a timely manner, and inevitably results in unnecessary and time consuming
tracking as to which Program Plan is applicable to each student.

In order to ensure that students are clear on the requirements for graduation that are in effect for
the academic year in which they enter, it is critical that the University Catalog contain only one
Program of Study for the period it covers for each degree and certificate the University offers. It
also is critical that the University Catalog be published in the spring of each year so that students
beginning a Program of Study in any academic year know the programs and policies that apply to
their enrollment. Supplemental Catalogs published during the academic year may contain new
degree information, but not change existing degree plans.

The Provost is responsible for review and, as necessary, revision of this policy.
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