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I. Scope: All students seeking to have a direct equivalency, substitution or waiver through the petition 
process. 

II. Purpose: To define the options for obtaining program credit via course waiver, course substitution 
and direct equivalency.

III. Policy: 
Course Options for Program Credit via Waiver, Substitution and Direct Equivalency
Students may petition for coursework taken at other institutions, or for equivalent professional 
experience, to be applied to the University degree via course waiver, course substitution or direct 
equivalency. Graduate students may obtain up to 25 percent, but not to exceed a total of 12 
quarter credits, of their total required degree program credits per degree.

Preparatory courses for undergraduate degrees and certificates numbered less than 100-level and 
preparatory courses for graduate and doctoral degree and certificate programs that are numbered 
less than 500-level are not to be included in the 25 percent total.

Course Waiver
When appropriate, students may request that the requirement to take a required course in their 
academic program be waived (put aside). Course waivers are granted only when students can 
demonstrate that they have already completed formal coursework or obtained experience which, 
in the judgment of the program director or designee, is directly related to the course in question 
and is an adequate substitute. To request a course waiver, a student must submit a Petition for 
Course Waiver, Substitution, Direct Equivalency Form. Note: A course waiver does not grant credit; 
it simply eliminates the need to take a required course for the degree. To compensate for the 
program credits lost by the waiver of a course, a student must either enroll in another CityU course 
of equivalent level and credit or transfer it from another institution. General Education distributions 
in an undergraduate degree program may not be waived.

Course Substitution
Course substitution refers to the action of substituting, in place of a course required for the 
student's academic program, a different CityU course specifically requested by the student, after 
program director or designee approval has been obtained. To request a course substitution when 
circumstances warrant, a student must submit a Petition for Course Waiver, Substitution, or Direct 
Equivalency Form.

Course Matrix
A course matrix occurs when a course has been discontinued, and another CityU course has been 
designated as a pre-approved replacement course for all students in a specific academic program. 
Matrixed courses are considered part of the student's program plan and do count in course 
substitution, waiver, or direct equivalency calculations.
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Direct Equivalency
Direct equivalency refers to a course completed successfully at another recognized institution and 
judged to be the same as a required CityU course in terms of content, level and credit value. All 
such courses must reflect grades of 2.0 (C) or better for undergraduate programs and 3.0 (B) or 
better for graduate and doctoral programs.

If the University Registrar cannot determine direct equivalency for a course upon submittal of an 
official transcript from the other institution, the student must petition the Program Director to 
receive this type of credit, using a Petition for Course Waiver, Substitution, or Direct Equivalency
Form and include appropriate documentation to include course syllabus from the issuing 
institution. If a transferable course is approved as a direct equivalent for a CityU course, credit is 
granted and the student need not take the CityU course.

Students may petition to receive transfer credit for any course. Please refer to the sections on 
undergraduate and graduate transfer credit in the Admissions policy section for general 
information on transferring courses.

Exceptions to this policy may be made by the Provost.

IV. Responsibility: The Registrar is responsible for review and, as necessary, revision of this policy.

Related Policies & Procedures
CityU Policy Numbers 3500.11 Course Challenge


