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I. Scope: All students enrolled in a degree or certificate program.

II. Purpose: To define the specifics of repeating a course.

III. Policy: A course that has been failed (whether a No Pass or a decimal grade) must be repeated if it 
is required for the student's academic degree/certificate program. However, any required course in 
which the student passed the class, but the grade earned is below 2.0 (undergraduate) or 3.0 
(graduate) may be repeated

Students may take the same University course a maximum of three times (i.e. they may repeat the 
course twice). If a student is not able to earn the minimum passing grade by the third attempt (the 
second repeat), the only remaining way to fulfill the requirement is to complete the equivalent 
course at another institution and transfer it into the student's University academic program. This 
method also requires that the student earn a grade of at least 2/0 (undergraduate) or 3.0 
(graduate) when taking the course externally, to satisfy transfer credit requirements. Note: 
Capstones, internships, practicum, student teaching, dissertations/thesis classes may not be 
completed externally. See Exemptions to course Repeat Policy.

When a student has taken a required course three times at the University without passing, an 
enrollment hold is placed on the student's account, barring further enrollment. The hold will 
remain in effect for up to one year, or until a transcript is received from another institution 
showing successful completion of the course. If no transcript is received within one year after the 
last term in which the failed course was attempted, the student's academic status is changed to 
Dismissed, and that designation appears on the student's academic record.

If at a later date the student completes the course with at least a 2.0 (undergraduate) or 3.0 
(graduate) at an outside institution, and it is accepted for transfer to the University, s/he may be 
readmitted.

The first, second and/or third grade for a repeated course will all appear on the student's 
transcript; however, the decimal value of only the most recently earned grade will be included in 
the cumulative grade point average. If the student successfully completes the repeated course as a 
transfer to the University, the grade from the final University attempt will be removed from the 
cumulative grade point average.

Students who are repeating a course must complete the registration procedure and pay the course 
tuition and fees again.

Auditing
Students may wish to repeat a course by auditing it. Audited courses are not graded and do not 
count as one of the three attempts.
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Students receiving U.S. veterans' benefits should note that the repetition of a course must be 
reported by the University to the U.S. Department of Veterans Affairs, and receipt of benefits may 
be affected.

Exemptions to Course Repeat Policy
Internship and practicum courses may not be repeated without approval of the Dean, designated 
VP, or Provost.

Comprehensive examination courses in the Doctoral Program are eligible for repeat only once.

Once a degree or certificate has been granted, the grades earned for the courses within that 
program are locked into the degree/certificate and may not be repeated.

Exceptions to this policy may be made by the Provost. 

IV. Responsibility: The Provost is responsible for review and, as necessary, revision of this policy.


